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Getting Started 

In order to utilize the AccuTask Scheduler, you will need two files and one folder 

from the installation folder. 

 “TaskScheduler” folder 

 AccuTaskHandler.exe 

 TaskSchedulerSetup.msi 
 

1. To reach these files first you’ll download them from the link provided by 

support. 
 

2. Next you’ll then need to extract the contents of the ZIP file to your computer. 
 

3. Then go to the Windows Start menu search or Cortana search bar, type in “File 

Explorer”, and select the File Explorer application in the search results to 

launch it. 
 

4. In the extracted installation folders look for the files listed above in the : 

AccuSQL Installations: 

“AccuSQL2018Installer\AccuSQL2018_DIST\Program Files\AccuSQL2018” 

NOTE:  The first folder could be named differently after being extracted from 

the download. 
 

AccuTrack Installations: 

“AccuTrack2018Installer\Accu2018_DIST\program files\Accu2018” 

NOTE:  The first folder could be named differently after being extracted from 

the download. 
 

5. Copy the 3 selected files over the installed path of either AccuTrack or 

AccuSQL: 
 

Default AccuSQL Installation Path: 

“C:\Program Files (x86)\AccuSQL2018” 
 

Default AccuTrack Installation Path: 

“C:\Program Files (x86)\Accu2018” 
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Section One:  Run TaskSchedulerSetup.msi 

Step 1:  Locate the TaskSchedulerSetup.msi in the AccuTrack/AccuSQL 

file location. 
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Step 2:  Double-Click the TaskSchedulerSetup.msi to launch the installer. 

 

 

Step 3:  Follow the various screens to complete the installation. 
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Section Two:  Create’ AccuScheduledTasks’ in the Windows 

Task Scheduler 

Step 1:  Click the Start Button on the bottom, left-hand corner of the 

Windows Desktop Screen and start typing ‘Task Scheduler’ in the search 

box.   
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Step 2:  Double-click on the Task Scheduler app to open the Task 

Scheduler window. 
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Step 3:  Next, select the Task Scheduler Library and click on ‘New Folder’ 

from the right-hand column. 
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Step 4:  Name the new folder AccuScheduledTasks. 
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Section Three:  How to setup automated tasks using Scheduled 

Tasks 

Step 1:  Click on Scheduled Tasks from the System module in the System 

Admin Screen. 
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Step 2:  From the Scheduled Tasks window, select the task you would 

like to create or edit and click on the ‘Create/Edit Schedule’ button. 
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Step 3:  In the General Tab select how to run the task. 

 

Note:  If you set the task to: ‘Run only when user is logged on or not,’ the machine 

running the task must still be turned on in order for the task to run. 

 

Note:  It is recommended that you run the task with ‘Run with highest privileges’ 

selected. 
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Step 4:  In the Trigger Tab click on the ‘New…’ button located near the 

bottom-left corner of the window. 

 

Step 5:  Set the schedule for the task and click ‘OK’ 
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Step 6:  Click ‘OK’ and enter your password in the security pop-up 

window. 
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Section Four:  Troubleshooting Guide for Frequently Seen Error 

Messages 

If you encounter the error below, this means you are not running the 

AccuSQL/AccuTrack application as an administrator.  Close out the application 

and run it again as Administrator. 

 

 


